
GLOBAL PARTNERS IN CARE 
Contract Consultant Opportunity 

 
Posi&on: Global Pallia&ve Care Project Coordinator 
Contractual Arrangement: External Consultant with Global Partners in Care (GPIC)  
Contract Dura&on: 8 to 12 months (Grant-funded) 
Schedule: Full-?me 
Primary Loca&on: Preferred in Mishawaka, Indiana 
Compensa&on: $4,000 to $5,000 monthly (Nego?able based on qualifica?ons and experience) 
 
About Global Partners in Care (GPIC) 
Global Partners in Care (GPIC) collaborates with hospice and pallia?ve care organiza?ons to 
enhance access to care in resource-constrained sePngs worldwide. By fostering partnerships 
between U.S. organiza?ons and those in low- and middle-income countries, GPIC supports the 
exchange of knowledge, skills, and resources to strengthen care delivery globally. 
GPIC’s approach is rooted in bi-direc?onal learning, leveraging the unique strengths and 
experiences of our network of partners to address complex challenges in pallia?ve care. 
Through collabora?ve strategies and impacWul ini?a?ves, we work with various partners to 
sustain and expand access to high-quality pallia?ve care services worldwide. 
 
Main Purpose 
The Project Coordinator will play a vital role in building a founda?on for greater collabora?on 
and engagement among GPIC’s global pallia?ve care partners. The consultant will focus on 
fulfilling grant objec?ves and suppor?ng general GPIC ac?vi?es, ensuring impacWul and 
sustainable outcomes for the global pallia?ve care community. 
 

KEY RESPONSIBILITIES 
Grant Management 

§ Oversee grant-related ac?vi?es, including documenta?on, repor?ng, and financial 
tracking. 

§ Coordinate with partners to achieve grant objec?ves and track outcomes from 
collabora?ve mee?ngs. 

§ Ensure compliance with funder requirements. 
§ Support ongoing grant-seeking efforts by iden?fying funding opportuni?es, conduc?ng 

research, and dra[ing and submiPng proposals. 
GPIC Partnership Program Support 

§ Assist with documenta?on, evalua?on, and sharing of best prac?ces for GPIC’s flagship 
partnership program. 

§ Engage with a network of 80+ hospice and pallia?ve care partner organiza?ons across 11 
countries. 

§ Foster collabora?on and ac?ve par?cipa?on within the partner network. 
Mee&ng and Events Coordina&on 

§ Manage, plan, and coordinate collaborator mee?ngs (in-person and virtual). 



§ Organize mee?ng logis?cs, including budge?ng, venue selec?on, accommoda?ons, 
meals, travel, technology, and audiovisual needs. 

§ Collaborate with staff and partners to ensure seamless execu?on of events. 
Travel 

§ Represent GPIC through domes?c and interna?onal travel as needed (approximately 
10%). 

 
QUALIFICATIONS 

Educa&on 
§ Bachelor’s degree in Public Health, Global Affairs, or another relevant discipline. 

Experience 
§ 2-5 years of professional experience. 
§ Project management and logis?cs coordina?on experience. 
§ Prior engagement with interna?onal partners or in a global sePng. 

Skills 
§ Strong organiza?onal and mul?tasking abili?es. 
§ Excellent wriben and verbal communica?on skills. 
§ Ability to take direc?on from mul?ple team members and manage compe?ng priori?es. 
§ Systems thinker with keen aben?on to detail. 
§ Proficiency in Microso[ Office Suite; experience with Canva or similar social 

media/graphics plaWorms preferred. 
§ Cross-cultural communica?on and awareness skills. 

 
APPLICATION INFORMATION 

Global Partners in Care is an affiliate organiza?on of Center for Hospice Care located in 
Mishawaka, Indiana. Interested candidates are encouraged to submit their CV or resume, cover 
leber, and a brief descrip?on of their relevant experience to Robin Allen at allenr@chcare.org. 
Applicants must be eligible to work in the United States. Applica?ons will be reviewed as 
received and the posi?on will remain open un?l filled.  
 
Join GPIC and contribute to a mission-driven organiza?on making a global impact on hospice 
and pallia?ve care. Submit your applica?on today! 
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